Uploading your COI
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Inspired Workspaces Made Easy

Log into Facilitynet and from
your dashboard, click More

Select My Company Profile from
the dropdown menu

Click on the SP Certs tab

0 Click on Choose File
and select the updated
COl file from your
computer to upload

e Click on the + sign to add
Additional Attachmentsin
the same manner

e Update Expiration dates,
changes to Coverage limits
and additional insurance
coverage if applicable

0 Click Submit
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